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Pre-Registration User Guide
To complete the pre-registration process, please follow steps 1 -21 in sequence as outlined in this
user guide.

The address for pre-registration is:

http://www.lyit.ie

Note: To complete the pre-registration process, you must have JavaScript enabled on your web browser.
It is usually enabled by default. If you encounter problems with the registration process, see Page 12 for

instructions on how to enable JavaScript.

1. After you type in the address “http:\\www.lyit.ie” the Homepage will appear. Click on Registration.

The Admissions page will now appear. Scroll down to the section HEA Data Collection at

Registration. Click on the highlighted link to connect directly to the data collection page.

2. The User Login screen will be displayed. Enter your User ID and PIN Number.
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3. The Main Menu page will appear. Click on Personal Information.

4. The Personal Information menu will appear. Click on Update Emergency Contacts.
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5. The Personal Information menu will appear. Click on New Contact.

6. The Update Emergency Contact Details Page will appear. Enter emergency contact information

as requested and then click on Submit Changes.
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7. To add a secondary emergency contact detail click on New Contact and repeat step 6 or proceed

to step 8.

8. Click on Student and Financial Aid tab.
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9. The Student Services and Financial Aid menu will appear. Click on Pre-Registration.
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10. On the Welcome page select the appropriate term from the drop down menu. Click Submit.

11. Review your contact details and ensure they are correct. Click Next .

12. If you wish to add an email address select the type of email address to insert from the drop
down menu and click Submit. This will lead to a page where you can enter your email
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address and a comment. When you have completed this section click Submit. If you wish to
add a different email address click on Select a different e-mail address to insert. When you
return to the main E-mail address page and have reviewed the data click Next.
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13. On the Personal Information page review any existing information and answer the questions.
Click Next.
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14. Complete the Further Information page and review. Click Next.
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15. Please review your Second Level School details and click Next.

16. Please review your Emergency Contact Details and click Next.

17. Please review your Bank Account Details and click Next.

18. Complete the Fee Liability Assessment Page and review. Click Next.

19. Please read and ensure you understand the declaration on the Final Page. Click Submit
Details.
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20. Review the Signature Page. Click Pr int to keep a copy for your records or alternatively click
on File-> Save As to save a soft copy to your hard drive.

21. Click Next to return to the main menu. You have now successfully completed the pre-
registration process.



Vers ion 3.0 Pre-Registration User Guide 12

How to enable JavaScript in your browser

Windows Internet Explorer

1. On the Tools menu, click Internet Options, and then click the Security tab.

2. Click the Internet zone.

3. If you do not have to customize your Internet security settings, click Default Level. Then do
step 4

If you have to customize your Internet security settings, follow these steps:
a. Click Custom Level.
b. In the Security Settings – Internet Zone dialog box, click Enable for Active Scripting in the
Scripting section.

4. Click the Back button to return to the previous page, and then click the Refresh button to run
scripts.

Mozilla Corporation’s Firefox version 2

1. On the Tools menu, click Options.

2. On the Content tab, click to select the Enable JavaScript check box.

3. Click the Go back one page button to return to the previous page, and then click the Reload
current page button to run scripts.

Safari Web Browser

1. Open Safari.

2. Select Preferences from the Safari menu.

3. Click Security.

4. Check both Enable Java and Enable JavaScript.

5. Close the window.

6. Click Reload


